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there are no small parts only smalls acts, they say 
In other words some actors put pride in the way. 
Success is not judged by the size of the deed. 

rather it is judged by the size of the need. 

So, try to meet needs no matter how small 
because even tiny acts beat no acts at all. 

the butterfly effect is really a thing,
to change the world just flap a wing!

during a student‘s IBdP years at St Gilgen 
International School much of their time will be 
filled with academic studies that are scheduled 
either in the classroom or during independent 
study time. CaS, however, gives them the time 
to indulge their passions, discover new skills 
and conquer challenges beyond the formal 
learning environment. 

Simply put, CaS is the best part of the the IBdP!

during their time taking part in CaS, on or off 
campus, StGIS students have a chance to find 

balance in their busy lives and to step away 
from their academics and be active, creative 
or spend time helping others, which in turn 
will teach them skills that they can take on to 
their lives once they leave our school - CaS 
will help them find balance inside themselves 
which,  is fundamental for a healthy and 
successful life.

Carolyn Macintosh, 
IBDP CAS Co-ordinator 

CAS is for Life

not juSt For the IBdP YearS
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“We Make a LIvInG BY What We Get, 
But We Make a LIFe BY What We GIve.”

Winston Churchill

CaS is at the heart of life at St Gilgen Interna-
tional School and the IB diploma Programme. 
It enables students to enhance their personal 
and interpersonal development and helps them 
to become the best version of themselves. a 
meaningful CaS programme is a journey of 
self-discovery that can be profound and life 
changing. each individual student has a differ-
ent starting point for their journey with varying 
needs and goals. 

CaS aims to develop students to be: 

•	 reflective thinkers who understand their 
own strengths and limitations and are able 
to, identify goals and devise strategies for 
personal growth.

•	 Willing to accept new challenges and roles. 
•	 aware of themselves as members of com-

munities with responsibilities towards each 
other and the environment.

•	 active participants in sustained collabora-
tive projects

•	 Balanced - they enjoy and find significance 
in a range of activities involving intellectual, 
physical, creative and emotional experiences.

Students must give CaS as much importance 
as any other element of the diploma Pro-
gramme to ensure sufficient time is allocated 
for engagement in the programme. Successful 
completion of CaS is a requirement for the 
award of the IB diploma. While not formally 
assessed, students reflect on their experi-
ences and provide evidence in their portfolio 
of achieving the seven learning outcomes on 
Managebac.

the CaS programme formally begins at the 
beginning of the diploma programme and con-
tinues regularly for at least 18 months with a 
reasonable balance between creativity, activity 
and service.

all students are expected to maintain and 
complete a CaS Portfolio on Managebac as 
evidence of their engagement in it. the Portfo-
lio is a collection of evidence that showcases 
CaS experiences and student reflections; it is 
not formally assessed. 

The Overview and Spirit of CAS

“I got so much more out of CaS than I ever anticipated, 
and that will be the last time I underestimate the power 
of intentional sacrifice for others. CaS is, to some degree, 
ingrained in my identity now, I love it!”

StGIS 2020 Graduate  
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CaS IS BaSed around the three StrandS oF 
CreatIvItY, aCtIvItY and ServICe deFIned aS FoLLoWS: 

Completion of CaS is based on student achieve-
ment of the seven learning outcomes. through 
their portfolio, students provide the school with 
evidence demonstrating achievement of each 
learning outcome. Students engage in CaS expe-
riences involving one or more of the three strands. 
an experience can be a single event or maybe an 
extended series of events.

Students must also undertake a CaS project of at 
least 8/10 weeks duration. this project must chal-
lenge the students to show initiative, demonstrate 
perseverance and develop skill such as collabora-
tion, problem solving and decision making.

Lastly each student must have three formal docu-
mented interviews with the CaS Coordinator each 
year of their IBdP. 
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“the most valuable thing I got from CaS as a person is 
the courage to try out new things. Before, I always felt 
uncomfortable doing something new because I was scared 
of failure but, now I feel more confident and comfortable 
accepting and doing something new and different.”

StGIS 2020 Graduate  

SERVICE
Collaborative and reciprocal en-

gagement with the Community in 
response to an authentic need.

IBo, 2015

ACTIVITY
Physical exertion contributing to 
a healthy lifestyle.

IBo, 2015

CREATIVITY
exploring and extending ideas 

leading to an original or interpre-
tive product or performance.

IBo, 2015



expectations over 18 months : 

Creativity: Minimum of 3 experiences each  
school year (6 in total). 2 based on the arts 
(music, drama, dance, theatre or art and 1 
showing creativity in your active participation/
involvement.
Activity:  Minimum of 4 each school year 
               (8 in total)
Service: Minimum of 4 each school year 
               (8 in total)

Projects: Minimum of 2 projects over a period 
  of 18 months
  One project must be Service based.

•	 CaS is organised around 3 strands of expe-
riences – Creativity, activity and Service

•	 CaS experiences should be opportunities 
for self-determination, collaboration, accom-
plishment and enjoyment

•	 CaS is compulsory for the successful com-
pletion of the IB diploma

•	 CaS should last a minimum of 18 months 
on an ongoing basis

•	 a CaS portfolio must be completed on 
Managebac, which must include sufficient 
evidence of learning in reflections and 
photos/videos.

•	 all seven learning outcomes must be 
fulfilled

•	 Projects must last at least 8/10 weeks
•	 all the CaS stages must be used in projects
•	 all CaS experiences should link to ele-

ments of the IB Learner Profile attributes
•	 Six formal interviews with the CaS Coordi-

nator 
•	 StGIS’s final deadline for completion of 

CaS is the end of term 2 in Grade 12.

CAS Requirements

8 9

IBo, 2013



all strands of CaS should involve real and 
purposeful activities with significant outcomes, 
personal challenge, thoughtful consideration, 
reflection on outcomes and personal learning.

Creativity
this strand involves creative thinking and 
should work on personal growth and commu-
nity benefit. It must end in a product, perfor-
mance or presentation.  art based examples 
are : Music, visual arts and design, Pottery, 
theatre, dance , Photography.  or you could be 
creative by coding, writing articles, taking part 
in a cooking course or organising events. 

Activity
this involves physical exertion contributing to a 
healthy lifestyle. any sport/athletic or outdoor 
education activity that you take part in as part 
of the StGIS activities programme can be 

included for this strand so this gives a huge 
scope for variety and challenges.

Service
Includes experiences that benefit others and 
improves their existing situation with a collab-
orative and reciprocal engagement with the 
community in response to an authentic need. 
this must be unpaid and voluntary. the rights, 
dignity and autonomy of all those involved 
must be respected.  

the two annual StGIS Community days can 
be included as well as any service work that 
is local to school, or in your home location. 
Service on a global and local level are encour-
aged and these activities can include direct or 
Indirect Service, advocacy or research.

CAS Experience and Strands
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a CaS project must : 
•	 Be a series of sequential CaS experiences
•	 encompass at least one strand
•	 have a defined purpose and goal
•	 Be collaborative

•	 Last at least 8 weeks from planning to 
completion

•	 Follow the 5 CaS stages with evidence of 
each

11

CAS PrOjeCtS

HOW tO DeterMINe IF AN eXPerIeNCe IS CAS?

It is an experience if it :
•	 Fits in one or more strands
•	 Is based on interests and skills
•	 Gives an opportunity to develop the IB 

learner profile attributes
•	 Is enjoyable
•	 allows reflection and growth
•	 allows learning outcome(s) to be addressed

It is not an experience if it :
•	 Is part of the student academic programme
•	 Is mundane and repetitive
•	 Is passive, such as visits to museums or the 

theatre unless to a relevant project
•	 has anything to do with your family
•	 Is raising money with no particular aim
•	 Could cause friction between community 

groups

If in doubt whether an experience can be used for CaS or not,  students should consult the CaS 
Coordinator.



12

CAS Timeline

Below is a timeline that sets out the schedule 
that will be followed during the IBdP years 
and in the last term of Grade 10, highlighting 
when interviews and CaS based workshops 
will take place. 

engagement in 18 months of CaS related 
experiences and projects are an essential part 
of the the IBdP programme. 

“Be the ChanGe You WISh 
to See In the WorLd”

Mahatma Ghandi

13









	 	 	 	 	 	 


            
















Grade 10 - MYP Personal Project

october - 1st CaS Interview 

Grade 11 - CaS experiences and     
                    Projects all year 

june 3rd CaS Interview 

Grade 12  - CaS experiences and 
                     Projects until end of March

december - 5th CaS Interview

March/april  - CaS exhibition 

March - 2nd CaS Interview 

june - Introduction to CaS

September to december  - 
CaS Work-shops

Summer Break - Ideal time to 
focus on a Service project in your 
own Community

September - 4th CaS Interview

March - Final CaS Interview



the five CaS stages represent a process that 
can assist students in many aspects of their life. 
they follow a process whereby students investi-
gate an interest that often raises questions and 

curiosity, prepare by learning more, take some 
form of action, reflect on what they have done 
along the way and demonstrate their under-
standings of the process

The Five CAS Stages
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“I learned that failing to plan is planning to fail... 
the importance of thinking ahead and setting 
things up for success is incredibly important!”

StGIS Graduate  

Stage 1—Investigation: 
Students identify their interests, skills and 
talents, as well as areas for personal growth 
and development, to be used in considering 
opportunities for CaS experiences. Students 
investigate what they want to do and deter-
mine the purpose for their CaS experience. 

Stage 2—Preparation: 
Students clarify roles and responsibilities, 
develop a plan of actions to be taken, identify 
specified resources and timelines, and acquire 
any skills needed to engage in the experience. 

Stage 3—Action: 
Students implement their idea or plan. this 
often requires decision-making and prob-
lem-solving. Students may work individually, 
with partners, or in groups. 

Stage 4—Reflection: 
Students describe what happened, express 
feelings, generate ideas, and raise questions. 
reflection can occur any time during CaS to 
further understanding, to assist with revising 
plans, to learn from experience, and to make 
explicit connections between growth, accom-
plishment, and the learning outcomes for 
personal awareness. reflection may lead to 
new action.

Stage 5—Demonstration: 
Students make explicit what and how they 
learned and what they have accomplished 
for example, by sharing their CaS experience 
through an assembly or social media channels. 
through this demonstration and communica-
tion, students solidify their understanding and 
evoke response from others. 

*For singular CaS experiences, students may begin with investigation, preparation, or action. IBo 2015

Demonstration

reflection

Action

Investigation

Preparation

reflection

reflectionreflection



The 7 Learning Outcomes
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IBo 2015

Grow - Learning Outcome 1: 
Identify your own strengths and develop areas for personal growth.

•	 aware of your own strengths and areas of challenge
•	 open to improvement and growth opportunities
•	 able to propose activities according to your own interests and strengths
•	 Willing to participate in different activities
•	 able to undertake a thoughtful self-evaluation
•	 able to see yourself as an individual with various abilities and skills, 

some more developed than others
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Challenge - Learning Outcome 2: 
Demonstrate that challenges have been undertaken, developing new 
skills in the process

•	 Participate in an experience that demands an appropriate personal 
challenge with new or familiar experiences 

•	 be willing to become involved in unfamiliar environments and situations
•	 acquire new skills and abilities 
•	 Increase your expertise in an established area
•	 Show newly acquired or developed skills or increase expertise in an 

established area

Initiate - Learning Outcome 3:
Demonstrate how to initiate and plan a CAS experience. 

•	 articulate the 5 CaS stages 
•	 demonstrate knowledge and awareness by building on a previous CaS 

experience
•	 Show initiative by launching a new idea or process
•	 Suggest creative ideas, proposals or solutions
•	 integrate reflective thoughts in planning or taking initiative
•	 Be aware of your roles and responsibilities when designing an individual 

or collective CaS experience

Persevere - Learning Outcome 4: 
Show commitment to and perseverance in CAS experiences. 

•	 demonstrate regular involvement and active engagement with your CaS 
experiences and CaS projects

•	 Be able to foresee potential challenges to the initial plan and consider 
valid alternatives and contingencies

•	 demonstrate adaptability to uncertainties and changes.
•	 Be involved in long-term CaS experiences and CaS projects.

Collaborate - Learning Outcome 5: 
Demonstrate the skills and recognize the benefits of working collaboratively. 

•	 Share your skills and knowledge
•	 Listen respectfully to proposals from your peers
•	 Be willing to take on different roles within your team
•	 Show respect for different points of view and ideas
•	 Make valuable contributions within your team
•	 readily help others in your team
•	 Be able to identify, demonstrate and discuss critically the benefits and 

challenges of collaboration gained through CaS experiences. 

Act Globally - Learning Outcome 6: 
Demonstrate engagement with issues of global significance. 

•	 recognise the global implications of local issues
•	 Be able to identify global issues in the local or national community
•	 Show awareness of the issues of global importance and take concrete 

and appropriate actions in response to them either locally, nationally or 
internationally

•	 Get involved in a CaS project addressing global issues in a local, nation-
al or international context

•	 develop awareness of and responsibility towards a shared humanity

Examples of global issues include environmental preservation, gender equal-
ity, race relations, child poverty, ageing population, the effect of pop culture 
on morality and traditional society, freedom of education, freedom of speech, 
fair trade, disparities in wealth

Act Ethically - Learning Outcome 7: 
Recognize and consider the ethics of choices and actions. 

•	 recognise ethical issues
•	 take into account the cultural context when making a plan or ethical decision
•	 Identify what you need to know in order to make the ethical decision
•	 articulate ethical principles and approaches to the ethical decisions you 

may have to make 
•	 Show accountability for your choices and actions
•	 Be aware of the consequences of the choices and actions regarding 

yourself, others involved and the community
•	 Integrate the process of reaction when facing an ethical decision
•	 Show awareness of the potential and varied consequences of choices 

and actions in planning and carrying out CaS experiences



the IBdP expects students to a keep a CaS 
portfolio. this is a collection of reflections and 
evidence of experiences that demonstrate 
engagement with CaS and the achievement of 
the seven learning outcomes.

Students at StGIS use an online system, Man-
agebec, to keep a record of their experiences 
and their reflections and evidence, which can 
be uploaded in a number of different ways. 
all StGIS students will have used Managebac 

throughout their time in the school and will 
be given a tutorial on the CaS section of this 
during Grade 10.

Managebac has a message feature that allows 
students and the CaS Coordinator to commu-
nicate. all messages will appear in the feed 
at the bottom of the student’s CaS portfolio. 
Students must use this feature to communi-
cate with the Coordinator and not send normal 
emails. 
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Your ManageBac CAS Portfolio

HOW tO ADD AN eXPerIeNCe/PrOjeCt

new experiences are added to Managebac in 
a simple process.
From the CaS tab of Managebac navigate to 
“add CaS experience” and then complete the 
table with the correct information, ensuring 
you complete a description, your goals and 
selecting your target learning outcomes. See 
appendix 1 and 2. 

a number of screen shots found in the appen-
dix (appendix 3 -5 ) show example extracts of 
Grade 11 student portfolios at the beginning 
of term 3.

once your experience/s is/are added they will 
be approved or the CaS Coordinator will con-
tact you with suggested alterations and you 
are free to add reflections and evidence.

CaS reflection Guidance

every experience must be reflected upon 
three times.  

rather like a scientific experiment your 1st 
reflection should be like a hypothesis, your 2nd  
an “in the moment” commentary how you feel 
about the experience whilst you are doing it 
or just after you have completed it and your 
3rd and final should reflect in retrospect what 

you feel went well or could have been more 
successful. ensure that you identify at least 
one learning outcome in each reflection. all 
learning outcomes that you select for your ex-
perience must be identified upon in reflections 
and evidence.

every project must have two reflections per 
learning outcome and should be reflected on a 
weekly basis demonstrating commitment and 
engagement (See appendix 6).

Reflections and Evidence

“It is the language of reflection that deepens our knowledge 
of who we are in relation to others in a community of learners”

Carole Miller and juliana Saxton – university of victoria 

reflection can take many forms, you must 
consider which one suits you, it is ideal if you 
use a number of formats.

•	 Written: ideally short, 2 to 3 sentences only, 
more like a Snap or Facebook update than 
long paragraphs

•	 Photographs with annotation

•	 voice recordings – monologue or dialogue
•	 videos (no longer than 3 minutes)
•	 Sketches / Paintings with annotation
•	 dramatisations
•	 Songs
•	 Poems
•	 Mindmaps

“Follow effective action with quiet reflection. From 
quiet reflection will come even more effective action”

Peter drucker
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tHe tHree A’S OF reFLeCtION

Awareness
recall the experience. What were your most 
memorable moments? how did you feel? 
What went well? What did not go as you had 
planned?

Analysis
What happened? Why was it like this? how did 

your team work together / or not? What did 
you achieve? and how did you achieve it?

Application
What will you take away from the experience? 
how has it changed you? What difference do 
you think you have made?

“By three methods we may learn wisdom : First by reflection, 
which which is the noblest ; Second, by imitation, which is 
easiest ; and third by experience, which is the bitterest.”

Confucius

reflection can improve self-awareness, 
self-management, thinking and well-being in a 
number of ways by supporting enhanced : 

•	 Consciousness (mindful awareness)

•	 understanding of ourselves and others 
(consciousness, flexibility and interdepend-
ence)

•	 thinking (taken in its broadest sense to 
include cognitive and affective thought)

WHY reFLeCt? 

CAS reflection is CAS reflection is not

 Honest  just saying what you did

 Individual  a description of the day

 Authentic
 a third person recall of the 
                experience

 Sometimes creative
 done so far after the fact it is 
                useless

 Personal feelings  Contrived

 Awareness of your state of mind  Provided by a teacher

 Guided  Formulaic

 Can take many forms  just providing a picture for evidence

 Meaningful  Purely descriptive

 Critical thinking  one sided

 Internalisation of learning  Forced

“time and reflection change the sight 
little by little ‘till we come to understand.”

Paul Cezanne

20
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IBo 2015

#LO1  Learning Outcome 1: 
Identify your own strengths and develop areas for personal growth. 

•	 What previous experience have I had with an activity like this?
•	 What am I good at? What are my strengths?
•	 What would I like to improve?
•	 how has my involvement in this activity made me aware of my strength 

and areas for growth?
•	 have I improved and in what areas? how do I know?
•	 Why have I struggled in some areas?
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#LO2  Learning Outcome 2: 
Demonstrate that challenges have been undertaken, developing new 
skills in the process. 

•	 What was it about this activity that I found challenging/difficult?
•	 What risks have I taken as part of this activity?
•	 What actions did I take to overcome these challenges?
•	 Were there challenges that I could not overcome? Why/why not?
•	 how will I approach a challenge like this in the future?
•	 What new skills have I developed in this activity?
•	 how did I measure my improvement?
•	 Why were some skills easier to develop than others?
•	 how important were the skills I developed to achieving success in this 

activity?
•	 how can I use the skills I developed in this activity in other areas of my 

life?

#LO3  Learning Outcome 3: 
Demonstrate how to initiate and plan a CAS experience. 

•	 What activities did I plan?
•	 What was the outcome of my planning? how do I know?
•	 how did my plans change as the activity progressed? Why?
•	 What difficulties did I face in executing my plan?
•	 how did I overcome these challenges?
•	 how did I respond to changes of these plans? Would I respond the 

same way in future? Why/Why not?

#LO4  Learning Outcome 4: 
Show commitment to and perseverance in CAS experiences. 

•	 how did I show perseverance, resilience and commitment in this activity?
•	 how did I maintain my motivation?
•	 how did I help others or how did others help me stay committed to this 

activity?
•	 What impact did my commitment or lack thereof have on the success of 

this activity?
•	 What things affected my commitment levels, ability to persevere or my 

resolve?

#LO5  Learning Outcome 5: 
Demonstrate the skills and recognize the benefits of working collaboratively

•	 Who did I collaborate with?
•	 What made it easy or difficult to work together?
•	 What challenges did we face when working together?
•	 how did we overcome them?
•	 Why couldn’t we overcome some challenges?
•	 how important was collaboration in achieving the outcomes of my goal?
•	 What could I do in future to be a more effective team player?

#LO6  Learning Outcome 6: 
Demonstrate engagement with issues of global significance. 

•	 What did I learn about this issue?
•	 Why is this a significant issue?
•	 how have my actions had a positive/negative impact on this issue?
•	 how has my thinking about this issue changed as a result of my partici-

pation in this activity? 
•	 am I more openminded, caring and /or principled as a result? 

#LO7  Learning Outcome 7: 
Recognize and consider the ethics of choices and actions. 

•	 at what times did I face ethical decisions when participating in this 
activity?

•	 on what did I base my decision making? Why?
•	 how did my moral principles affect the decisions I made?
•	 Was I ever in conflict with another person because our morals were 

different? how did we resolve this conflict?
•	 have I become more or less principled as a result of my participation in 

this activity? Why?

When you write or record your CaS reflec-
tions focus on one or two learning outcomes. 
use these questions to help structure your 

thoughts. use #Lo4, #Lo6 etc to tag your 
posts so it is easy for you to identify later.

HOW tO WrIte CAS reFLeCtIONS 

IBo 2015
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Submitted evidence, be it photographic, video 
clips or audio recording, must act as support-
ing documentation to confirm that you have 
taken part in the experience or project that you 
are reflecting on.  

this evidence does not need to have anno-
tation beyond a date and location when you 
were taking part in the experience, unless 
the student feels that a further explanation is 
required.

eVIDeNCe

MONItOrING OF PrOGreSS

the progress of the student’s interaction and 
engagement with the 7 learning outcomes in 
both their experiences, projects and reflections 
and evidence are tracked in Managebac at the 
bottom of their individual CaS portfolios. See 
appendix 7.

When shown in green the Learning outcomes 
have been reflected upon, however when 
shown in orange it highlights that the Learning 
outcomes have not been reflected upon yet.  

ultimately all learning outcomes should be 
fulfilled and should be shown in green on each 
student’s portfolio.

“CreatIvItY IS InteLLIGenCe havInG Fun”

albert einstein



as previously indicated the student will have 
six formal interviews with the CaS Coordinator 
during the 18 months they are taking part in 

CaS as part of their IBdP.  these interviews 
cover three stages:
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CAS Interviews

INItIAL INterVIeW | Grade 11 – october

Focus – ensuring that the student understands 
the requirements of CaS, learning outcomes, 
how they may achieve them, ideas for experi-
ences and style of reflections.

Students must ensure their portfolios (in-
cluding reflections and evidence) are up to 
date before the initial interview with the CaS 
Coordinator and that the Coordinator has been 
advised of any completed experiences and su-
pervisor evaluation requests have been made.

Interview Questions 
(CAS Coordinator will choose 4 to focus on)
•	 What Creativity/activity/Service experienc-

es are you doing?
•	 are your experiences real and purposeful?
•	 What personal challenges can you foresee 

in one or two of them?
•	 how are you providing evidence of the 

learning outcomes you are achieving?
•	 Can you identify a gap in your potential 

experiences?
•	 how can you see yourself making a difference?

INterMeDIAte INterVIeWS | Grade 11 – March & june
      | Grade 11 – September & december

Focus – assessing the progress of the 
student, commitment to experiences, learning 
outcomes achieved so far, project experience 
and reflections.

Students must ensure their portfolios (includ-
ing reflections and evidence) are up to date 
before each interview with the CaS Coordi-
nator and should have requested Supervisor 
evaluation for any completed experiences and 
the Coordinator has been advised of those 
experiences that are completed. 

Interview Questions 
(CAS Coordinator will choose 4 to focus on)
•	 What difficulties have you faced so far and 

how have you overcome them?
•	 What are you most proud of to date?
•	 Is there anything that has surprised you?
•	 Which learning outcome stands out as 

being achieved well and why?
•	 Which learning outcome needs further 

working on and how will you address this?
•	 Give an example of experiential learning in 

each of the Learning outcomes?
•	 Give an example of how you have imple-

mented the five stages of CaS in one of 
your projects or experiences?

27

FINAL INterVIeW  | Grade 12 – March 

Focus – Summative interview, how the student 
has achieved the learning outcomes, discuss 
and evaluate to the programme followed and 
experiences and projects completed.

Students must ensure their portfolios are 
100% up to date before the final interview 
with the CaS Coordinator. all reflections and 
evidence should be posted and all Supervisor 
evaluation requests must be completed and 
returned by supervisors for all completed expe-
riences. 

Interview Questions 
(CAS Coordinator will choose 6 to focus on)
•	 how have you made a difference to your 

community (school, local and global) and 

how did you change in yourself?
•	 Pick three key moments or turning points 

from your CaS IBdP journey?
•	 Consider why they were key – What were 

the obstacles you overcame how did you 
achieve success? What do you, as a person, 
think you have got out of CaS?

•	 What was your most powerful learning 
experience through your CaS journey?

•	 What was your favourite project or experi-
ence? 

•	 What could I do better as CaS coordinator? 
•	 What could the school do better relating to 

CaS?
•	 What are your plans for next year, and how 

will CaS be a part of that?



Students should use the following checklist 
at the beginning of their CaS programme to 
make sure they have understood the require-

ments. they should approach the CaS Coordi-
nator if they have and questions.

28

Student Checklist
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I have carefully read through the information contained and fully understand the CAS 
requirements. 

I know who my CAS Coordinator is.

I know that I can always discuss CAS issues and concerns with the CAS 
Coordinator.

I know that I must try and maintain a balance between Creativity, Activity and 
Service. 

I know that I must have an adult Supervisor (not a family member) for each expe-
rience I undertake.

I am aware of the CAS timetable and I am prepared to follow it.

I will set myself goals for each experience and I will reflect carefully. 

I know that I will have to use and provide evidence of the 5 stages of CAS for any 
CAS project I undertake and also for at least two other experiences.

I am aware that I will have to demonstrate that I have fulfilled the 7 learning 
outcomes.

I know and understand the 7 learning outcomes. 

I will keep records of evidence on Managebac.

I understand that I must request an evaluation form from each Supervisor for each 

one of my experiences for them to part of my portfolio.

I clearly understand that I must attend six CaS interviews during my IBdP studies 

as laid out in the CaS timetable.

I clearly understand that without satisfactory and timely completion of my CaS 

programme, I will not be awarded with an IB diploma.

“BaLanCe IS not SoMethInG You 
FInd, It IS SoMethInG You Create.”

jana kingsford
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1. aPPendIx 2. aPPendIx 
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3. aPPendIx 4. aPPendIx 
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5. aPPendIx 6. aPPendIx 
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7. aPPendIx 

Student 1.

Student 2.
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“the BeSt WaY to FInd YourSeLF IS to 
LoSe YourSeLF In the ServICe oF otherS”

Mahatma Ghandi



Another Beautiful Rhyme.(2016),  

www.anotherbeautifulrhyme.com/2016/03/02/we-make-a-living-by-what-we-get-but-

we-make-a-life-by-what-we-give/

IBO (2015), Creativity, Activity and Service Guide, 

ww.resources.ibo.org/data/d_0_casxx_1503_2_e.pdf

IBO (2013) IB Learner Profile, 

www.ibo.org/globalassets/digital-toolkit/flyers-and-artworks/learner-profile-en.pdf

reFerenCeS
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“ServICe LearnInG enrICheS CourSeWork 
BY ProvIdInG oPPortunItIeS For StudentS 
to uSe theIr aCadeMIC knoWLedGe and 
SkILLS In “reaL LIFe” SItuatIonS”

Glenn Bowen
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